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N O R T H  I D A H O  B U I L D I N G C O N T R A C T O R S  A S S O C I AT I O N  

W W W . N I B C A . C O M  

 

RETURN COMPLETED EXHIBITOR REGISTRATION FORM  
& ALL SUPPORTING DOCUMENTATION TO: 

NIBCA Home and Garden Show 
1928 N. 4th Street, Suite A,  
Coeur d’Alene, ID  83814 

SHOW DATES: Friday, March 8th, 12 - 6 pm; 
Saturday, March 9th, 10 am - 6 pm; Sunday, March 10th, 10 am - 4 pm 

PH: 208.765.5518     FX: 208.765.5519     Info@NIBCA.com     www.NIBCA.com 

All reservations will be made on a first come, first serve basis for the 2019 Show. 
 

Company:    Date:   
Main Contact Person:    Title:   
Mailing Address:   City:  State:  Zip:  
Phone: (______)    ID Contractor Registration # (if applicable):   
Email Address:   Web Site:   
Detailed description of the product to be displayed or the service to be offered: 

__________________________________________________________________________________________________ 
__________________________________________________________________________________________________ 
__________________________________________________________________________________________________ 

(Product/service displayed must be representative of the business that is reserving.) 
  

Please select the space size and location that you would like to reserve (Exhibitor Map with booth ІΩǎ ƛǎ ƻƴ tŀƎŜ 4) 

NIBCA Member Exhibitors Non-NIBCA Member Exhibitors 
Inside 8’ x 10’ Booth:  $475 each, # of Booths Requested: _______ Inside 8’ x 10’ Booth: $575 each, # of Booths Requested: _______ 
   Booth # (1st Choice): _________, Booth # (2nd Choice): ______   Booth # (1st Choice): _________, Booth # (2nd Choice): ______ 
Inside 10’ x 10’ Booth: $500 each, # of Booths Requested: ______ Inside 10’ x 10’ Booth: $600 each, # of Booths Requested: _______ 
   Booth # (1st Choice): _________, Booth # (2nd Choice): ______   Booth # (1st Choice): _________, Booth # (2nd Choice): ______ 
Outside Space, 10’ x 20’: $375 each, # of Booths Requested: _____ Outside Space, 10’ x 20’: $425 each, # of Booths Requested: ______ 
Large Truck:                       $125 each, # of Trucks Requested: _____ Large Truck:                       $175 each, # of Trucks Requested: ______ 
Fence Line Banner:           $25 each, # of Banners Requested:                  Fence Line Banner:           $30 each, # of Banners Requested:                     

 

TOTAL AMOUNT DUE: _______________ 
 

A minimum of ½ of the total rental fee must accompany this form. Payment in full is due no later than Friday, February 15th. 
NIBCA membership must be current through March 31st, 2019 in order to receive the discounted rental rate. 

 
Booth Reservation Includes: Access to one 110-volt electrical outlet.  You may need to provide your own extension cords.  You  
will be provided with a black 8-foot-tall back drape and 3-foot-tall side drape(s).  You will need to provide any tables and chairs needed 
or they can be ordered in advance by using the Exhibitor Order Form attached on Page 8.  Deadline for all orders is Feb. 15th, 2019. 
 

To participate as an Exhibitor, proof of a minimum $100,000 Business Liability Insurance policy, 
Completed Idaho Sales Tax Declaration form ST-124, signed contract, AND all required fees are required. 

 

/hb¢!/¢ ¢I9 bL./! hCCL/9 LCΧ 
LŦ ȅƻǳ ŀƴǎǿŜǊ ΨȅŜǎΩ ǘƻ ŀƴȅ ǉǳŜǎǘƛƻƴ below please contact the NIBCA office: (208) 765-5518, Info@NIBCA.com prior to 
selecting a booth location 

1. Will your booth incorporate boulders, rock, sand and/or any type of organic material? Yes               No 
2. Does your booth set-up require the use of a bobcat and/or forklift? Yes               No 
3. Does the set-up of your booth require additional space to maneuver into?  Location/time, etc.? Yes               No 

 
Discounted ad rates for the 2019 NIBCA Home & Garden Show publication will be available for NIBCA members and  
Show Exhibitors. 

mailto:Info@NIBCA.com
http://www.nibca.com/
mailto:Info@NIBCA.com
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North Idaho Building Contractors Association 

1928 N. 4th Street, Suite A, Coeur d’Alene, ID  83814 Phone: (208) 765.5518    Fax: (208) 765.5519    
Email: Info@nibca.com    Website: www.nibca.com  

2019 NIBCA Home & Garden Show 
 
 
 
 
 
 
 

Exhibitor Contract 
 
 

 

 

We (I) hereby enter into this contract with the North Idaho Building Contractors Association (NIBCA) – Home & Garden 
Committee (H&GC) for exhibition space in the NIBCA Home & Garden Show.  
 

We (I) agree to pay the related rental fees as outlined in the Home & Garden Show Registration Form.  We (I) further agree to 
pay ½ of the total fee, Exhibitor Fee, as defined in Section 9 of Exhibitor Contract upon registration. If we (I) cannot submit the 
remaining balance due by February 15th, 2019, we (I) understand that this contractual agreement is of no effect. 
 

Cancellation/Default of Occupancy: It is understood that cancellation after January 10th, 2019 will result in forfeiture of all fees 
paid.  All contracts/registration forms are subject to approval due to product duplication, space availability, or management 
discretion.  If the contract/registration form is not accepted, all monies received will be refunded.  Any Exhibitor failing to occupy 
space contracted for is obligated to pay the entire rental of said space. 
 

Booth/Space Reservations: Booth/space reservations are on a first-come, first-served basis and will not be held past February 
8th, 2019 unless payment in full has been made by that date.  Any booth/space reservation showing a balance owing as of 
February 18th, 2019 will be automatically canceled without further notice and said booth space made available for rent.  
Payments made on said booth/space reservation will be forfeited by the reserving business.  The NIBCA Home & Garden 
Committee reserves the right to reject a company’s application for any reason.  

*********** 

General Rules 

1. The NIBCA Home & Garden Committee will control aisle space.  The NIBCA Home & Garden Committee reserves the 
right to make adjustments deemed necessary to improve the character, safety, and layout of the Show. 

2. Exhibitor’s carpet must not extend into aisle.  Literature must not be passed out or distributed from aisles. 

3. EXHIBITOR PARKING 

Be sure to park in the designated vendor parking which will be marked in advance.  Parking along the Kathleen fence line 
is reserved for paid advertisers only and recognized as Large Truck advertisers.  Violators will be asked to move their 
vehicles and, in the event of refusal, Company will be invoiced the applicable Large Truck fee represented within the 
Exhibitor Contract. 

4. SIGNAGE & BANNERS 

Exhibitor signs or banners are only allowed within the contracted booth/space area.  Exhibitor agrees to pay banner fees 
as outlined in the Home & Garden Show Registration Form.  Any literature or promotional material such as signs and 
banners are not allowed over the aisles or in areas other than the designated exhibit space. 

Fence-line banner space is available exclusively to Show Sponsors and Show Exhibitors.  Banner criteria are as follows: 

Á Banners are to be submitted at initial check-in 
Á Banners will be placed by NIBCA Home & Garden Committee members only. 
Á Recommended banner size is 4’ x 6’. 

March 8th, 9th, and 10th, 2019 
Kootenai County Fairgrounds – 4056 N. Government Way, Coeur d’Alene, Idaho 83815 

Show Hours: Friday, March 8th: 12 – 6 pm        Saturday, March 9th: 10 am – 6 pm         Sunday, March 10th: 10 am – 4 pm 
Exhibitor Set-up:   Thursday, March 8th, 7 am – 6 pm         Friday, March 8th, 7 am – 10 am 
Exhibitor Tear-down:  Sunday, March 10th, 4:01 pm – 9:00 pm       Monday, March 11th, 7 am – 6 pm 

mailto:Info@nibca.com
http://www.nibca.com/
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5. EXHIBIT SET-UP & TEAR DOWN 

 

 

 

Á Exhibitor Booth set up is Thursday, March 7th from 7 am to 6 pm and Friday, March 8th from 7 am to 10 am.  
Booth #’s 57 & 103 are restricted to only setting up on Friday, March 8th from 7 am to 10 am. These booths are 
located next to set-up entry doors that cannot be blocked until Friday, March 8th. 

Á All exhibits, including outside exhibitors, must be in place by 10:00 a.m. the first day of the Show (Friday, March 8th, 
2019).  No exhibits may be dismantled or moved prior to the time of closing on the final day of the Show (4:00 
p.m., Sunday, March 10th, 2019). 

Á All displays, other than Feature Displays, must be removed by 3:00 p.m. on Monday, March 11th, 2019. 

Á Failure to remove your display by the deadline will result in a penalty of up to $500. 

Á Any material and/or equipment which has not been removed 24 hours after the close of the Show shall become the 
property of the NIBCA and disposed of if deemed appropriate.   

Á The NIBCA Home & Garden Committee assumes no responsibility for damaged or lost articles or exhibits.  The 
exhibit building(s) will be open to exhibitors and/or their designated personnel one-half hour prior to opening time 
and one-half hour after closing time.  All buildings and main entrance to the facility will be locked at the closing of 
each day. 

6. NO SMOKING IN THE BUILDINGS. 

7. PROOF OF INSURANCE:  With the NIBCA as the Certificate Holder, Exhibitors must provide written proof of business 
liability insurance in the amount of no less than $100,000.  A business/company will not be allowed as an exhibitor of 
the NIBCA Home & Garden Show without proof of current Liability Insurance.  The NIBCA Home and Garden Committee 
assumes no risk and the undersigned Exhibitor expressly releases the NIBCA Home and Garden Committee of and from 
all liability for any damage, injury or loss to any person or goods which may arise from the use or occupation of exhibit 
space.  

8. SHARING AND/OR SUB-LETTING OF SPACE  

Á The firm or business signing this contract shall not assign or sublet such space or any part thereof.  Any exceptions 
must first come before the NIBCA Home and Garden Committee for approval.  Should two vendors be present 
within one booth without the NIBCA Home and Garden Committee approval, an additional charge of the full 
original booth rental price will be assessed.  All violations will incur additional booth rental fees not to exceed 
double the full rental fee at the NIBCA Home and Garden Committee discretion. 

Á Upon NIBCA Home and Garden Committee approval of a sublet of space, the limit of no more than two companies 
shall make up one rental space at one and one-half the current respective rental fee. 

Á Without exception and upon NIBCA Home and Garden Committee approval of the sublet of booth space, each 
exhibiting company within said rental space must provide written proof of no less than $100,000 General Liability 
Insurance with the NIBCA as the Certificate Holder, a signed NIBCA Home & Garden Show Contract, a completed 
Exhibitor Registration Form, and Idaho Sales Tax Declaration Form. 

9. EXHIBIT SPACE:  NIBCA Home and Garden Committee reserves the right to modify the space plan as necessary for 
appearance or general display guidelines, or in order to conform to all City, County, State, and Federal laws and 
regulations, or building requirements.   

Á No exhibit space may be higher than 8 feet without special permission from the NIBCA Home and Garden 
Committee. 

Á Large equipment usage is restricted in Building 1.  Contact NIBCA for more information. 

Á All outside booth and truck locations will be assigned by the NIBCA Home & Garden Committee. 

EXHIBITING BUSINESSES MUST NOT SET-UP THEIR EXHIBITS PRIOR TO THE DESIGNATED TIME DEFINED IN THIS 
CONTRACT UNLESS ARRANGEMENTS ARE MADE WITH THE NIBCA OFFICE NO LATER THAN FRIDAY, FEBRUARY 
15th, 2019.  NO EXCEPTIONS. 
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Á If the exhibitor display includes the use of material such as bark, soil, sod, rock, concrete products or the like, a 
heavy-duty grade of plastic MUST be laid down first. 

Á Exhibits must stay within booth and/or outside space given-boundaries.  

Á The exhibitor shall arrange their space and display so it will not interfere or obstruct the view of other displays and 
spaces in the Show.  The NIBCA Home and Garden Committee reserves the right of all decisions in this area. 

Á No nailing, drilling or altering the appearance of the walls or floors or outside space rented.  Any damage found will 
be charged to the exhibiting company and payment for the damage deemed the exhibitor’s responsibility.   

Á No part of the exhibit shall be attached to any woodwork or wall.   

Á During the Show, exhibitor personnel must work within the bounds of their space.   

Á Each exhibitor space must have an attendant during Show hours. 

Á Exhibitors are required to arrive 15 minutes prior to the opening of the Show each day to ensure exhibit space and 
personnel are prepared to welcome visitors upon first arrival.  Additionally, Exhibitors are required to occupy 
booth space for the entire, designated show times each day of the Show.  Exhibitors not adhering to this policy 
will be invoiced at the conclusion of the event at a rate of $50 per occurrence as determined by the NIBCA Home 
and Garden Committee.  Unpaid invoices related to this infraction will be collected the following year at 
registration and must be paid in full prior to exhibitor registration packet being accepted by NIBCA. 

10. FOOD & DRINK:  No food or drinks may be sold, served, or given away from the booth without the prior consent of the 
NIBCA Home and Garden Committee.  Candy dishes and bottled water are acceptable. 

11. Disturbing noises or forms of attracting attention to an exhibit which interfere with neighboring exhibits and/or the 
public viewed as objectionable to the NIBCA Home and Garden Committee will be ceased.  The NIBCA Home and 
Garden Committee reserves the right to exclude from any exhibit items and/or presentations that are objectionable 
and/or contrary to the general character of the Show.  This restriction and prohibition extends to all persons and their 
conduct, all printed matter, and all pieces that are not in good character or respectful of fellow exhibitors.  The NIBCA 
Home and Garden Committee determinations in this regard shall be final and conclusive. 

12. EXHIBITOR ADMISSIONS:  Exhibitor passes will be provided for identification.  It is the responsibility of the exhibitor to 
distribute and make available the passes to each person scheduled to work the Show hours.  Exhibit personnel without 
an official pass will be charged the Show fee for admission.  The minimum number of passes to be distributed for the 3-
day Show is listed below.  If more passes are required, the Exhibitor must notify the NIBCA office no later than Friday, 
February 15th, 2019.  Exhibitors requesting additional passes thereafter, at exhibitor set-up or during the dates of the 
Show will be assessed no less than half the current Show’s determined entrance fee. 

Distribution abuse of the official Home and Garden Show exhibitor pass may result in the exhibiting business forfeiting 
the privilege of participating in future NIBCA Shows.  Distribution Abuse: Includes but is not limited to providing a pass to 
any person who is not representing the exhibiting business within the businesses contracted rental space. 

Á Rental of one inside/outside booth space = 6 exhibitor passes 

Á Rental of each additional inside/outside booth space = 2 exhibitor passes 

13. CARE OF BUILDINGS, GROUNDS, AND EQUIPMENT: Exhibitors must not injure or deface the walls or floors of the 
building, the drapery and/or structure of the booths or the premises of the outside areas. 

Á Compensation for any damage identified within and/or around a respective booth/space is the sole responsibility of the 
exhibitor to be paid in full in the correction of such damage. 

Á The exhibitor’s occupied space must be left in good condition, clear of garbage and exhibit product and/or product 
information at the close of the Show.  

Á The exhibitor must only use blue painter’s tape on Fairground’s property. This includes, but is not limited to, the floors, 
walls, windows, and drapery. If any other tape or tape residue is found after the close of the Show on Sunday, March 
10th, the exhibitor responsible for that booth space will be invoiced a removal fee at the rate of $50 per hour. 



 

Page 8 of 12 

 

14. All electrical extension or flexible cords shall be provided by the exhibitor and shall be type S, 15 AMP, 14 GA, with UL 
approval.  Such cords may be used only when necessary.  Such cords may not be used for fixed wiring and may not be 
spliced.  In addition, the cords should never be attached to any woodwork, wall, or other support pipe. 

15. LIMITS OF MANAGEMENT LIABILITY:  Theft & Damages:  Any loss or damage to merchandise in transit or while on Show 
premises will not be the responsibility of the NIBCA Home and Garden Committee.  Neither NIBCA Home and Garden 
Committee nor the Show building nor any of their officers, agents, employees or other representative, shall be held 
accountable or liable for, and the same are hereby released from accountability or liability for any damage, loss harm or 
injury to the person or any property of the applicant or any of its officers, agents, employees or other representative, 
resulting from fire, water, accident, or any other cause or act of any person on the premises or the building.  See sample 

on page 10.  Exhibitors are required to carry insurance. 

IDAHO SALES TAX DECLARATION:  EVERY participating Show exhibitor, including outside space exhibitors and Large Truck       
exhibitors are required to complete and submit an Idaho Sales Tax Declaration Form ST-124.  You can submit your information 

online by logging onto the NIBCA 2019 Home & Garden Show  
Tax Declaration website:  http://tax.idaho.gov/i-1030action-a2.cfm?hc=4h2lH8AHvVXmyyhL 

16. .   You will complete Section B (Participant’s Information) and Section C (Sales Tax Declaration). Once you have 
submitted the information, you will receive a PDF pop-up of the completed ST-124 form.  Print this form off and fax, 
mail, or email it to the NIBCA office. 

NIBCA also has numbered, blank, carbon copies of this form that you can complete, if you don’t want to complete it 
online.  You must contact the NIBCA office and request one to be mailed to you.  A completed form must be received by 
the NIBCA Home & Garden Committee in advance in order for you to participate in the 
show.  If we do not receive your completed ST-124 form you will not be permitted to 
participate in the show and a refund will not be given. 

This form can act as a temporary sales permit if needed.  If you are using the completed 
ST-124 as a temporary sales permit, a copy will need to be posted in your booth. All 
Exhibitors must have a valid Idaho seller’s permit in order to collect Idaho sales tax.  If 
you do not plan to make any sales at the event, you must still complete the declaration 
and specify that before you submit it.  Call Idaho State Tax Commission with additional 
questions at (800) 972-7660. 

The NIBCA Home & Garden Committee will send all completed sales reports to the Idaho 
State Tax Commission by March 22nd, 2019. 

17. IDAHO CONTRACTOR REGISTRATION NUMBER:  Exhibitors will confirm their business 
and/or individual Contractor Registration Number or confirm that the business and/or individual is not required to 
register with the State of Idaho as a Contractor by providing said information on the Exhibitor Contract Signature Page of 
this Exhibitor Contract. 

18. CONTRACT CANCELLATION: The NIBCA Home and Garden Committee reserves the right to cancel this contract due to 

fire, strike, lockout or other cause beyond its control.  Should this contract be canceled by the NIBCA, all deposits and 
monies received will be returned with the understanding that the NIBCA shall have incurred no liability, penalty, or 
interest whatsoever. 

19. DISPUTE/RECONCILLATION: The NIBCA and the NIBCA Home and Garden Committee are not responsible for any costs 
accrued through the arbitration of a dispute or for lawyer fees associated with the dispute’s reconciliation.  Should a 
dispute arise between exhibitor/exhibitor or between Lessee/Lessor, the associated costs of the reconciliation shall rest 
solely upon the Lessee (exhibitor). 

http://tax.idaho.gov/i-1030action-a2.cfm?hc=4h2lH8AHvVXmyyhL
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In order to participate in the 2019 North Idaho Building Contractors Association Home & Garden Show, the Committee must 
have received advanced written proof of business liability insurance in the amount of no less than $100,000.  Sample below. 

  
2019 March 8 – 10, 2019 

$100,000 
X 
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Exhibitor Supplies Order Form 
 

 

 

 

1. Table Rental for Event 

8’ Long Banquet Tables, seats 8:     $10 each, # Requested: __________ 

5’ Round Banquet Tables, seats 6:    $10 each, # Requested: __________ 

4’ Round Plastic tables:      $10 each, # Requested: __________ 

30” Bistro Tables:       $10 each, # Requested: __________ 

Picnic Tables:       $20 each, # Requested: __________ 

Black Linens for Banquet Tables:       $8 each, # Requested: __________ 

 

Total Amount for Tables:  $______________ 

 

2. Chair Rental for Event 

Plastic Folding Chairs - Circle One:   Black   Grey       $3 each, # Requested:  _________ 

Bar Stools:        $5 each, # Requested: _________ 

 

Total Amount for Chairs :  $______________ 

 

 

 

Total Due for Extras:          $___________ 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Complete this form if you would like to order tables or chairs to use during the show.  Items will be delivered to your booth on 
Thursday, March 8th, 2019.  All payments and orders must be received by February 16th, 2019. 

Reservations made after this date are not guaranteed. Prices double for any reservations after this date. 
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2019 NIBCA Home & Garden Show 
Exhibitor Contract Signature Page 

We (I) acknowledge that we (I) have read the NIBCA Home & Garden Show Exhibitor Contract, and we (I) accept the 
defined terms and conditions of the contract.  We (I) also agree that we (I), our (my) employees and representatives will 
at all times observe, perform and abide by the same. We (I) acknowledge that failure to comply with the terms and 
conditions set forth in this contract may result in exhibitor removal and/or exclusion from future NIBCA Home & Garden 
Shows as determined by the NIBCA. 
 

Our Company hereby affixes the Company representative’s signature to the 2019 NIBCA Home & Garden Show Contract 
Signature Page so binding our company/business to the NIBCA Home & Garden Show Contract terms and conditions. 
It is mutually agreed that there are no oral or written agreements or representations other than those printed or 
written, that neither the terms nor conditions can be modified by representative, agents or otherwise, and this 
agreement shall constitute a valid contract only when accepted in writing by the NIBCA. 
 

Owner/Representative Name:   Title:   

Company Name:    

If your business does not have an Idaho Contractor Registration Number, please fill in and initial the appropriate space 
below, either as a business or individual.  
 

If you do have an Idaho Contractor Registration Number, please skip to the signature portion of the page and list your 
number. 
 

As a Business:  This Business, ___________________________________ (print business name) as an entity doing 
business in Idaho is compliant with Idaho Law and is not required to register with the state of Idaho under the Idaho 
Contractor Registration Law criteria.   (Initial here:  _______) 
As an Individual:  I, ____________________________________ (print full name) as an individual doing business in 
Idaho am compliant with Idaho Law and am not required to register with the state of Idaho under the Idaho Contractor 
Registration Law criteria.  (Initial here:  _______) 
If the named individual/business is found to be at fault by doing business in Idaho without an Idaho Contractor 
Registration number, the individual/business as represented on this document risks revocation of: NIBCA membership, 
removal from the cuǊǊŜƴǘ ȅŜŀǊΩǎ bL./! IƻƳŜ ϧ DŀǊŘŜƴ {Ƙƻǿ ŀƴŘκƻǊ ǘƘŜ bL./! tŀǊŀŘŜ ƻŦ IƻƳŜǎ {ƘƻǿΣ ŀƴŘ ŀƴȅ ƻǘƘŜǊ 
such NIBCA event inclusive of all related show/event privileges revoked and the forfeiture of all applicable fees paid. 
 

Signature:  Date:   
 

Print Signature Name:                                    ID Contractor Registration # (if applicable):  
 

Submission Accepted by the NIBCA Home & Garden Committee:     Yes       No           Date:   
 
Total Payment Amount Due: $    Total Payment Received: $  
 
Payment Method:         Check: #          Credit Card (Please complete info. below) 

Credit Card Payments: 
Name on Card:  
 
Card Number:  
 
Expiration Date:   Security Code:    Billing Zip:    
 

This Contract Signature page #12 plus Registration Page #3 and at least ½ of the rental fee is required at the time of submitting a 
completed Exhibitor Registration Form.  Your Insurance Certificate of Liability with $100,000 Business Liability, 

your Completed ST-124 ID Sales Tax Declaration Form, and your remaining balance must be received by February 15th, 2019. 
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